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....... OUR OFFICE HAS MOVED .......
In order to better serve the needs of our
customers, we have relocated our Boynton
Beach office. Our new address is now 1325 5.
Congress Avenue - Suite 208, Boynton
Beach, FL 33428. The phone and fax
numbers have remained the same. Please
stop in and say "HI".

associated with locyl
ownership. We look
forward to showing y&u the
benefits of working witk a Watch this short video to le
dynamic company focusid
on providing the finest rea
estate title and closing
services in Florida.

Michigan:

Our sister company will service all of your
Michigan title insurance and closing needs.
www.CorporateTitle.com

Any other questio
Click here.
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In youy web browser, vislittp://www.GatewayTA.com

Click on "Place Order/Check Status"
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Place Order/ FAQ Services

Check Status

OUR OFFICE HAS MOVED .......

Place Order / Check Status TR Pl raters
customers, we have relocated our Boynton
I-ORDER EXRRESS On-Line Order/Inquiry Process: Beach office. Our new address is now 1325 S.

Congress Avenue - Suite 208, Boynton
Beach, FL 33428. The phone and fax

(}u_r tech_nulugy ?Iluws you o ente_r your orders using the [-ORDER EXPRESS e e D e
function. Simply click on the akove link to for entry of new orders or to check the stop in and say "HI".
status of your existing orderg. The Adobe Acrobat Reader program is also
required to view fNes. www.adobe.com/downloads Michigan:
Our sister company will service all of your
For Questions or Comments: Michigan title insurance and closing needs.
Please contad{ info@gatewayta.com www.CorporateTitle.com
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This will bring your to an overview of iOrderExpress.

Click on "Place Order/Check Status" to login.



Enter your username and password, and click login.

If you are new to iOrderExpress, you can use the username "IORDER" andsh®mh'PASSWORD" (ALL
CAPS) to place an order. After you order has been received, you will be dsgigmevery own username and
password.



A Security Certificate alert will prompt you to allow ¢ unication betwgmir web browser and the
iOrderExpress Server. You must click Yes to proceed.

Internet Explorer 7.0 users may see a screen like this. Select Continue to this website



This here is the opghing screen for iOrde(Express. Your main function hereawtorders.
You may also click on Contact Us to get contact infermation and click’/logout if you arevitbry@ur session.

For now, click on Orders.



This will bring you to a screen with any previous orders that you have open. liigloarcan order, you can
view basic information with the file, view or upload documents, and check on the status lefthe fi



This is the Order Tab. You can view or update any information about this file.



Click on any tab to view additional information. This is the buyers tab.



To view the file, click on the blue‘link associa{ed with the document.

You can also upload documents. Click on Upload file.



Uploading Documents: Here you will click on Browse.



Chose the file from your computer that you want to upload and click "Open."



Add a description and some comments. Click on Add to upload the file.



Your newly uploaded ument should appear in the list.

Click on View Order.



Viewing Orders: This will give you a text layout of all information thahighe file.

If you click on Print, you will be able to print the text formatted properly for younter.



You can also view the statu§ of files. Anything that is done has a date listed iothplé@d" field.

Click Save/Exit when finished.



Entering NEW Orders: From the order sgreen, you can enter a new order.

Click on the New Order button.



We have a template setup to start out with Basic {nformation. Click on "Master-@Qualer" and then click
continue.



This is the "Order Tab." Fill in as much information as possible. Use the tab keyéofrom field to field.



This is the buyers tab. You have screens for up to four buyers.

Again, fill out as much information as possible.



After you click on the next buyer, the name of "one" changes to and "twobad.



Sellers tab. Again, you can enter information for up to 4 sellers.



Property tab.



Lender Tab.



Payoff tab.



Documents tab. There are no documents in a new filg. If you have any associatechttogameould like to
upload, click on upload file.



Here you will click on Browse.



|

Chose the file from your computer that you want to upload and click "Open."



Add a description and some comments. Click on Add to upload the file.



The newly uploaded document should appear.

After reviewing the data you entered for your new order, click on Savelixite left hand side. The file will
then be uploaded and saved to our iOrderExpress server.

Please note, the file number that is assigned (10-07-XXXX) is a tempdsanpmber. You will receive an
order confirmation from our order entry department via email or fax thaidelify your permanent file

number assigned in our system. That permanent file number can then be used wioeneaee any further
correspondence about this file.

THANK YOU FOR CHOOSING GATEWAY TITLE & ESCROW!

WE VALUE YOUR BUSINESS GREATLY!



